Tips and Tricks for InDesign CS4
Don’t like that InDesign CS4 panel names are in ALL CAPS? Here’s a secret to make them Regular Case like they used to be in CS3 and earlier.
Create a folder inside the InDesign CS4 application folder named noallcaps (and, as part of the joke, the folder name is of course case sensitive). When you relaunch InDesign it will once again have Regular Title Case Names. Now they take up less screen space—13 pixels less in my case! As of Oct 7, 2008 I haven’t seen this published anywhere else, so you heard it here first!
White boxes around drop shadows, discolored background behind shadows, etc.
This is one of the most commonly asked questions. When you go to File > Print, click on the Advanced section on the left and set the Transparency Flattener to [High Resolution]. That is a temporary fix, but to make sure it's permanently fixed:
1. Go to File > Print Presets > Define.
2. Select [Default] and click Edit.
3. Click on the Advanced section on the left.
4. Set the Transparency Flattener to [High Resolution].
5. Click OK and OK again.
Also be careful of the same Flattening Setting when making PDF files. Again it's in the Advanced section on the left. Typically the white lines that display in PDF files viewed in Acrobat are only display glitches from the Transparency flattening and do not print. If you want to send someone a PDF that looks nicer onscreen, export the PDF from InDesign as Acrobat 5 or later. This will not flatten the transparency and it will look nicer onscreen
	Proportional place
When you click a loaded Place Gun on a page, InDesign creates a frame that’s the same size as the content you’re placing. In CS4, if you click-and-drag with a loaded Place Gun, InDesign draws a frame that’s proportionally sized to the content you’re placing, displays a tool tip that shows you the scale percentage, and automatically fits the content you’re placing to fill the frame. Sweet!

	Grid place
In CS4, the multi-file place feature got even better. You can now place all the files in the loaded Place Gun at once, laid out in an evenly distributed grid of frames. To invoke Grid Place, hold down Shift-Command (PC: Shift-Ctrl) and start dragging. After you start dragging, you can let go of the keys, but keep the mouse button down. Then, use the Right and Left Arrow keys to change the number of rows and the Up and Down Arrow keys to adjust the number of columns. Let go of the mouse button, and InDesign will place all the images at once, equally spaced into a nice grid for you.

	Grid Place bonus tip
Add the Shift key to the Arrow keys in the above tip to change the amount of space between each cell in the grid.

	Lose the guides
Did you know that InDesign has a Preview mode? Switching to the Preview mode is an easy way to hide all the visual clutter of margin, column and ruler guides, frame edges, hidden characters, pasteboard items, etc. Instead of pressing many different shortcuts to hide all of these individual view options, simply press the W key.

	Align your drop caps
Often when you create a drop cap in InDesign, the left edge of the character isn’t perfectly aligned with the left edge of the text frame. Instead of inserting a white space character in front of the drop cap and then manually adding negative kerning to it, simply choose the Align Left Edge option in the Drop Caps and Nested Styles section in the Paragraph Styles Options dialog (found by choosing Style Options from the Paragraph Styles panel’s flyout menu).

	Better WYSIWYG font previews
InDesign has had the ability to preview fonts in the font menus for quite a while. You can even change the size of the preview in the Type Preferences. I prefer to see my actual text on the page being “previewed” in the typeface I’m considering. To do so, select the text with the Type tool (T), then press Command-6 (PC: Ctrl-6). This will put focus into the Font field of the Control panel. Now use the Up and Down Arrow keys to move from font to font, and see your selected text change on the page.

	Notes on frames
InDesign has the ability to insert notes in text. These notes can be managed with the Notes panel (Window>Type & Tables>Notes). Users have been asking for the ability to add notes to objects as well. While it was never intended for this, it turns out you can use the Script Label panel to add notes to objects. Select any object on a page, and then enter your note for that object in the Script Label panel (Window>Automation>Script Label).

	Better polygons and starbursts
You can modify the attributes of a polygon (or starburst) as you create it. Just use the Arrow keys while you drag with the Polygon tool. The Left and Right Arrow keys change the amount of inset, and the Up and Down Arrow keys change the number of sides (or star points). These shortcuts work in Illustrator as well.

	Kill the stroke!
Did you just draw a rectangle and end up with a stroke on it that you didn’t want? You can quickly change the fill and stroke attributes of any selected frame by pressing the following keys. First, press the X key to toggle between the Stroke and Fill attributes. The Comma key (,) applies the default color to the fill and stroke; the Period key (.) applies the default gradient to the fill and stroke; and the Forward Slash key (/) sets the current fill and stroke to None. These shortcuts work in Illustrator as well.

	Scale frame and content at the same time
Say you have a frame that’s five inches wide, and you want to scale it and the picture inside the frame down to three inches wide. If you use the Scale X and Scale Y fields in the Control panel, you can scale both the frame and its image simultaneously, but you have to do the math because the Scale X and Scale Y fields use percentages by default. Don’t want to do the math? You don’t have to. Simply enter “3 in” into the Scale X field and press the Enter key.

	What’s New
Go to Window, Workspace, What’s New to highlight all of the new features in InDesign CS4.

	Navigator Tool
The navigator tools are now available when you click on the hand tool.  When you click and hold down the hand tool you get a red box that you can place over certain things to zoom in on.  Use the up and down arrow keys or the plus and minus keys to resize the red box.

	Hidden Tools
Simple right click on the tools that have hidden tools to view them.

	Remove all Guides
Right click on the ruler and choose Remove All Guides.

	To move from the Black Arrow to the Type Tool
If you have the black arrow selected and you want the type tool, simple double-click over a text box.  To get back to the black arrow simple press the Escape key.

	font, open InDesign but don’t open any documents. On the Character panel, change the Font Family and Font Style dropdowns to your preferred default. Edit the “[Basic Paragraph]” style on the Paragraph Styles panel to match your new font. Quit or restart InDesign. From now on, every new document you create will use your chosen font. Note: You will lose this Basic Paragraph Style custom formatting if you copy-and-paste a paragraph into another document. If you’re sure all your documents will be created with this custom Basic Paragraph style, it’s probably okay. If not, create a new paragraph style and click on it while no documents are open. That, then, becomes your default paragraph style instead of the undependable Basic style. Family and Font Style dropdowns to your preferred default. Edit the “[Basic Paragraph]” style on the Paragraph Styles panel to match your new font. Quit or restart InDesign. From now on, every new document you create will use your chosen font. Note: You will lose this Basic Paragraph Style custom formatting if you copy-and-paste a paragraph into another document. If you’re sure all your documents will be created with this custom Basic Paragraph style, it’s probably okay. If not, create a new paragraph style and click on it while no documents are open. That, then, becomes your default paragraph style instead of the undependable Basic style.



